Sample letter applying for charity or trust funding
[Remember to also send a supporting letter from a professional and at least one quote showing the price of the item you’re trying to fund. If you do not enclose these, your application is much less likely to be successful.]
Your name

Your address

Your phone number

The date

Dear Sir/Madam or name of organisation

Re: name and address of disabled person  

Paragraph one: who you are and what you want funding for

I am writing to request a grant on behalf of my (son/daughter/brother) to help meet the cost of (state what you are trying to fund - wheelchair/computer/holiday/) 

Paragraph Two: about the disabled person 
                     (disabled person’s name) is       years old and has (their condition or impairment). This affects him/her                       (for example, in both legs, all four limbs, upper body) and as a result s/he has difficulty when/with                 (for example, walking/tending to tire easily, fine motor control, balance, general movement.) S/he also has difficulty with (give details of any other issues) and needs help with           (for example, personal care, communication, movement). 

Paragraph Three: Showing your request is supported by a professional.

We have been advised by the (state type of professional Therapist/Physiotherapist/Health Visitor/Social Worker),                 (state the professional’s name) that                                        (disabled persons name) would benefit from (give details of what you are trying to fund). Unfortunately, it has been confirmed that there is no funding available through statutory services for this. Please see the attached letter.

Paragraph Four: How the disabled person would benefit

A                       (what you want funding for example, equipment, therapy, holiday) would greatly benefit                       (name of disabled person) by                                                                         (explain fully how). It would also                                    (if applicable, also state any benefits to other members of the house to make it easier to provide care).

Paragraph Five: The item you are trying to fund

The cost of                                 (state what it is you are trying to fund) is £          . Please see the enclosed quotations. As this is a significant cost we plan to approach a number of trusts and charities to see whether it would be possible to raise the required funds collectively. Therefore any contribution you might feel able to make towards this total cost would be greatly appreciated.

Please contact me if you need any further information. 

Yours sincerely
